Historic,  Archive  Document 

Do  not  assume  content  reflects  current 
scientific  knowledge,  policies,  or  practices. 


TO: 
jTROK: 


mil  TED  STiiT3S  DEPivtlTMnJT  0.F  AGRICULTURE 
JOOD  DISTEIBUTIOil  ADMINISTBiiTIOH 
V/iiSHIiyGTOil,  D.  G. 


S  R  A 

ECEIV 

APR  10 


OfPT.  OF  AGR^CVi 


May  11,  1943 


ADillKI STRATI VE  SSRVICIjS  i)IVISIOLi  MSt'IORMDUl.  NO.  27 

Branch  and  Division  Chiefs  and  Regional  Administrators 
r.  J.  Hiighes,  Chief,  Adrainistrative  Services  Division 


SU3o_,CT:     Contracting  and  Piirchasin;:  Authority 


SIiJCTIOr;  1  -  GEiOLRAL 

A.     Pursuant  to  the  requirements  of  i3ud;.-et  and  Einance  Circular  Ho.  546, 

dated  A_:)ril  10,  1942,  copy  of  which  is  attached,  the  concurrence  of  the 
iicting  Director  of  Einance  of  the  Department  has  "been  secured  for  the 
Chief  of  each  Regional  Administrative  Services  Division,  with  a  desig- 
nated, alternate  ,  to  exercise  contracting  authority.    A  copy  of  the 
authority  is  also  attached. 


S::CTIOw  II  -  LIHITATIOES  OE  AUTHORITY 


h..     In  addition  to  the  limitation  of  ^5500.00  per  contract,  the  regional 
contracting  officers  may  not  exercise  authority  in  connection  with 
those  items  enumerated  in  Budget  and  Einance  Circular  iJo.  546  which 
must  "be  handled  through  the  Division  of  Purchase,  Sales  and  Traffic. 
The  right  to  exercise  the  contracting  privilege  is  also  limited  to 
such  authority  as  has  "been,  or  may  from  time  to  time  be,  vested  in  the 
Regional  Administrative  Services  Division  "by  the  Adrainistrative  Services 
Division  in  V/ashington. 

SECTIOii  III  -  IHTITaTIOI^  AiiDjilD  DOCiffiTS 


h,^     In  line  with  the  last  paragraph  of  the  memorandurii  of  the  Acting  Director 
of  Einance  and  until  notice  is  given  to  discontinue  such  practice,  a 
00 of  each  invitation  for  bids  shall  be  forwarded  x-^i'omptly  upon  issu- 
ance to  the  trade  to  the  Chief,  Division  of  Purchase,  Sales  and  Traffic, 
U.  S.  Department  of  Agriculture,  Uashington,  D.  C.     Uhen  the  award  is 
made  ana  the  successful  bidder  notified  or  purchase  order  placed,  the 
complete  file,  consisting  of  (l)  a  true  copy  of  the  accepted  bid,   (2)  a 
true  copv  of  the  "Statement  and  Certificate  of  Award,"  (3)  all  other 
original  bids,  and  (4)  a  true  copy  of  the  price  tabulation  or  abstract 
of  bids,  shall  also  be  transmitted  to  the  Chief,  Division  of  Purchase, 
Sales  and  Traffic.    After  review  by  the  Division  of  Purchase,  Sales  and 
Traffic,   the  file  v/ill  be  forwarded  to  the  Procurement  Section,  Admini- 
strative Services  Division,  for  noting  and  returning  to  the  Regional 
Ad'Tinistrative  Services  Division  concerned. 


^  2 


B.    4  QOjy  of  each  invitation  f©r  iDids  snail  also  be  forwarded  at  the  time 
of  release  to  OFOspeotive  "bidders  to  the  Chief,  Procurement  Section, 
;   AdminiBtrativt   Services  Division,  Food  DistriQution  AdLiinistration, 
tJ,  S,  Department  of  h.  riculture,  '..■ashing ton,  D.  C. 

sscTiOr:  IV  -  j?mmLi  i-^i;u^.D 

A.     The  Division  of  Purchase,  Sales  and  Traffic  has  issued  manuals  dealinp, 
vrith  contractin--  ,  purchasing;,  and  transportation  procedure  s.     Copies  of 
thuse  manuals  are  beinjt'"  furnished  to  the  Hepjional  Administrative  Ser- 
vices ^Jivisions  and  should  prove  very  helpful. 


Atcachments  (2) 
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UNITED  STATES  DEPAHTMEIIT  OF  AGRICULTUEE 
OEEICE  OE  BUDGET  AlTO  EIMCE 
■       '  ■  I/aSHIHGTOH,  D.  C. 

April  23,  1943 

To:  Roy  E.  Hendrickson,  Director,  Eood  Distri"bution  Administration 

Erom:        '  Acting  Director  of  Einance 

Subject  J     Contracting  and  Piirchasing  Authority  —  Serial  IJo.  11 

Your  memorandum  of  I'larch  30,  1943,   seeks  concurrence  in  the  delegation  of 
contracting  authorities  to  the  seven  regional  offices  of  tne  Eood  Distrihu- 
tion  Administration  under  the  provisions  of  Budget  and  Einance  Circular  546. 

Basf  d  u^on  your  showing  that  it  will  "be  to  the  advantage  of  your  Administra- 
tion to  exercise  contracting  authorit-''  to  the  extent  requested,  and  in  keep- 
ing with  the  Department's  policy  of  decentralizing  its  procurement  functions 
where  x-^^f^-cticahle ,  I  concur  in  the  del^-gation  of  contracting  authorities, 
liiiited  to  v'500  per  contract,  as  follows: 


i.ane  and  Address 
of  Office 

Position  01  Jield  Uiiicer 
to  bt;  designated  as 
Contracting  Officer 

Position  of  Eield 
Officer  to  br  d- sig- 
nated  as  Alternate 
Contracting  Officers 

Hortheast  Region 

Chief,  Regional  Admin- 

Assistant Chief,  Re- 

150 Broadway 

istrative  Services  Di- 

gional Administrative 

l\!ew  York,  llew  Yoi^k 

vision 

Services  Division 

Southern  Region 

Chief,  Regional  Admin- 

Assistant Chief,  Re- 

Western Union  Building 

istrative  Services  Di- 

gional Adm.ini  strati  ve 

Atlanta,  Georgia 

vision 

Services  Division 

Gr^at  Lake?  Region 

Chief,  Regional  Admin- 

Assistant Chief,  Re- 

5 South  '/abash  Avenue 

istrative  Services  Di- 

gional Administrative 

Chicago,  Illinois 

vision 

Services  Division 

i^'idvrest  Rt  gi~n 

Chief,  Regional  Ad.iin- 

ji.ssistant  Cliief,  Re- 

Old Colony  Building 

istrativp  Services  Di- 

gional administrative 

Dtr  E  lioines ,  Iowa 

vision 

Services  Division 

S  0  uthv;  s  t  -i  f  j. .  i  o  ]i 

Chief,  Regional  Adnin- 

Assistant  Chief,  Re- 

4.-25 ./ilson  Building 

istrativf  Services  Di- 

gional Adi.iinistrative 

Dallas,  Tt-xas 

vision 

Services  Division 

Rock'''  i:ount<'i.in  Region 

Chief,  Regional  ii.dnini- 

j^ssist;xnt  to  the  Ple- 

J3 urns-Vault  liuilding 

strc'itivr-  Services  Division 

gional  Administrator 

D-nver,  Colorado 

Pacific.  Region 

Acting  Chief,  Regional 

Chief,  Procurement 

321  Iiarket  Strr  t-t 

-lidmini strative  Services 

Section,  Regional  Ad- 

San Erancisco,  Calif. 

Division 

ministrative  Services 

Division 
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ii.ll  grnnts  of  contracting  and  xDurci.r'.sing  ■■.utiioriti--s  are,  of  course,  subjrct  to 
the  excLx^jtions  shovi^n  in  iudgf.t  and  Jinanct"  Circular  546. 

iiS  a  guidf-  to  firld  contracting  ofiic-  rs,   thf^  Office  of  Budgt  t  and  Finance  has 
issued  handbooks  dealing  v/ith  contracting  and  transportation  procedures,  and  just 
as  soon  as  it  can        duplicated,  a  manual  dealing  with  purchasing  procedures  will 
be  released.    i%  limit- d  supply  of  contracting  and  tr.  .neportation  manuals  has  al- 
readv  b^en  furnish-d  your  .n.dnini strative-  Service  s  Division,     However,  I  doubt 
v;heth<rr  th  ^t  Division  has  sufficient  copies  for  distribution  to  the  officers  named 
above.     I  suggest,   therefor-^,   that  you  adviae  the  Division  of  Purchase-,   Sal^  s  ma 
Traffic  of  this  Office  as.  to  th-   exact  nunber  of  copies  that  will  be  required  by 
tne  regional  offices,     ^i-dvice  as  to  the  availability  of  tht'  purchasing  manual  will 
b^  nade  throu^;h  th^  medium  of  a  Budge--t  and  Finance  Circular  within  thr-  near  future. 

The  sf  ope-r-^i.ting  manuals  will  undoubtedly  prox'e  helpful  to  your  regional  admini- 
strative office-rs  in  the  conduct  of  their  procurfmr-nt  work;  hox\rever,  during  th- 
frarly  stages  of  this  nevr  f\inction  thfv  will  probably  require  some  personal  instruc- 
tion and  assistance.     The  Department  now  has  authoriz-d  contracting  officers  lo- 
crtpd  throughout  the  va,rious  States,  who,  I  am  quite   sure,  will  be  glad  to  lend 
a-ssistance  in  the  form  of  personal  instruction  and  advice  on  matters  of  contract- 
ing procedures.     There  is  attached  a  list  of  authorized  bureau  contracting  offices 
located  in  same 'or  nearby  cities  as  your  regional  offices. 

I  have  delegated  to  the  Division  of  Purchase,  "Sales  and  Traffic  the  responsibility 
of  exercising  a  continuing  revie^v  of  the  procurement  activities  of  the  Department, 
and  n,s  soon  as  conditions  will  permit  I  plan  to  have  representatives  of  that 
Division  visit  these-  newly  delegated  contracting  officers.     These  visits  will  not 
only  shov/  v/hether  these  officers  are  satisfactorily  performing  their  procurement 
functions,  but  should  a-lso  lead  to  an  exchange  of  thoughts  and  ideas  that  will 
prove-  bent-ficial  to  the  Department's  jpurcha,sing  organization  as  a  whole.  In 
the  meantimtL  a  copy  of  all  invitations  for  bids  should  be  transmitted  by  the 
regional  offices  to  the  Chief,  Division  of  Purchase,  Sales  and  Traffic,  at  the 
same  time  they  are  distributed  to  the  trade,  so  that  they  can  be  reviewed  prior 
to  the  scheduled  opening  date.     Likewise,  as  soon  as  practicable  after  award 
is  made  and  bidder  notified  or  order  placed,  tne  complete  file,  consisting  of 
(l)  a  true  copy  of  the  accepted  bid,   (s)  a  true  copy  of  the  "Statement  a.nd  Cer- 
tificate of  ^ward,"   (U.S.  Standard  Form  Ho.  1036 ) ,   (3)  all  original  rejected 
bids,  and  (4)  a  true  copy  of  the  price  tabul;ition,   shall  be  transmitted  by  the 
regional  offices  to  the  Division  of  Purchase,  Sales  and  Traffic.     This  file  will 
bf"  promptly  returned  by  that  Division,   together  with  its  contends,   if  any,  in 
order  that  there  will  be  but  a  nininum  of  time  that  these  documents  are  actually 
out  of  the  regional  offices'  files.     This  individual  transaction  review  will  be 
continued  onlv  so  long  as  is  necessary  to  obtain  assurance  that  the  officials  and 
fraployees  concerned  are  performing  the  work  in  an  acceptable  manner,    ^t  the  most 
it  should  not  extend  beyond  a  few  weeks. 

(signed)     H.  a.  Nelson 
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NORTHMST  REGIOi^' 


Bureau  of  Agri cultural  (x  Industrial  Chemistry 
Eastern  Hegional  Research  Laboratory 
Wyndnoor  (Philadelphia) ,  Pennsylvania 

Parm  Security  ii-dmini  strati  on 
17  Brief  Avenue 

Upper  Dar"by  (Philadelphia)  ,  Pennsylvania 

Porest  Service 

Bankers  Security  Building 

Philadelphia,  Pennsj''lvania 

Soil  Conservation  Service 

Center  Building,  6800  Market  Street 

Upper  Darby  (Philadelphia) ,  Pennsylvania 

SOUTESSi^"  REG-ION 

Porest  Service 
Glenn  Buildin^i; 
Atlanta,  Georgia 

GRIlh-T  LAKES  REGION 

Earn  Security  Adninistration 
County  Co\irt  House 
i-iilwaukee,  Wisconsin 

Porest  Service 
Hadison  Building 
Milwaukee,  V/isconsin 

Soil  Conservation  Service 
809  Broadway 
Milwaukee,  Wisconsin 

MIDWEST  REGION 

Parm  Security  Ad/iinistration 
13th  and  N  Streets 
Lincoln,  Nebraska 

Soil  Conservation  Service 
13th  and  N  Strer:ts 
Lincoln,  Nebraska 


SOUTH'/ES^  imrlQu 

Farm  S^curit-"-  Adnini stration 
Parrv  at  Ccnnerce  Strrt  t 
Dallas,  Te-xap 

Soil  Conservation  SeryiQc 
35p0  piel3ui:^i  poad 
Fort'  iiforth,  Texas 

HOCKT  t'.OlTNTAlW  REC:-IOH 

Farm  Security  Administration 
950  lirnadv/ay 
Denvt^r,  Colorado 

j^ore  st  S^  rvict- 

Post  Office  uuilding 

Denver,  Colorado 

PACIFIC  iffiCIOR 

Bureau  of  Agricultural  cz  Industrial  Cliemistr;^'- 
Western  Reg  ional  He  searcli  Laborator:'- 
Albany,  California  / 

Farn  Security  Adainistration 

30  Van  iless  Strt  e-t 

San  Francisco,  California 

Forest  Service 

750  I'^arket  Stret  t 

San  Francisco,  California 
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UNITED  STATES  DEPi^RTim^T  OE  aGRICULTUEE 
OEEICE  OE  BUDGET  aND  EII^aNCE 
WiiSHIiiGTOlT,  D.  C. 

April  10,  1942 

BUDGET  .^IMD  EIIL^WOE  CIRCULi-iR  546 
Eield  Procurement  Authorities 

During  tiie  past  several  years,  the  staff  of  the  Department  has  thoroughly 
considered  the  problera  of  effective  procurement  of  supplies,  materials, 
and  services  for  the  Department  outside'  of  the  District  orOolunbia.  The 
need  for  greater  decentralization  of  procurement  activities  has  been  in- 
creasingly apparent,  but  there  has  also  been  a  consistent  trend  toward 
greater  complexity  in  procurement  work.    The  following  plan  has  been 
drV'-'lOjptd  under  authorization  contained  in  Secretary's  Memorandum  No.  990, 
dated  March  7,  1942,  and  is  designed  to  facilitate  effective  procurement 
by  permitting  an  enlargement  of  field  authorities  where  necessary,  with 
central  office  control.    Under  this  plan,  purchasing  and  contracting  author- 
ities can  be  extended  to  field  offices  in  accordance  with  the  varied 
organization  arrangements  of  the  several  bureaus.     The  objective  of  the  plan 
is  to  create  a  maximum  degree  of  flexibility  in  the  procurement  function 
without  sacrificing  the  economies  and  other  advantages  implicit  in  Cf^ntralized 
control.     In  accomplishing  this  goal,  an  item  of  primary  importance  is  thp 
necessity  of  continuinj;;  the  record  of  the  Department  for  conducting  its 
procurement  operations  on  such  a  standard  as  to  avoid  embarrassment  arising 
out  of  justifiable  criticism  of  tht   methods  used,   the  decisions  made,  and  so 
forth.     In  the  past  the  Department  has  enjoyed  a  remarkable  degrti-.  of  freedom 
from  such  embarrassment. 

Two  classes  of  authorities — purchasing  and  contracting — may  be  granted  in 
pursuance  of  this  Circular,  subject  to  the  condi'Cions  of  the  paragraph  on 
"Excrptions" . 

I.  Purchasing  Authorities.  Bureau  chiefs  may  delegate  purchasing  authorities 
indicated  in  "a'^  and  "b"  b-^low  to  competent  employees  in  the  field: 

a.    Authority  to  ivtkt   open  market  purchases;   (l)  where  the  aggregate 
amount  involved  is  not  in  excess  of  the  exceptions  authorized  by  law  to  the 
public  advertising  requirements  of  Sec.  3709,  R.S.,  unless  the  monetary  value 
of  the  exception  has  been  administratively  limited  by  the  Secretary;   (2)  where 
th.-re  is  only  one-  source  of  supply  or  where  the  nature  of  the  article  or 
service  is  such  that  advertising  would  not  result  in  competition;   (3)  where 
an  article  or  service  is  immediately  required  to  meet  an  emergency  which 
will  not  permit  any  form  of  advertising.     However.,  on  purchases  in  excess  of 
^500,  under  (2)  and  (3)  above,  the  purchasing  officer  shall  file  with  the 
contracting  officer  having  jurisdiction,  a  copy  of  the  purchase  order  or 
contract  with  a  statement  of  relevant  facts,  EXCEPT  in  those  instances 
involving  purchases  for  emergencies  which  threaten  loss  of  life  or  public 
property.  •  ' 


-2- 


b.     l/itiiin  tations  fix;-f.  '^y  ttu-  oureau,  authorit7  to  purcnase 

supilies,  tquipr.vnt,  nat-- rials,  or  Sf  rvicr  S  fro^:  contracts  awarded  by  the 
Tr.e'a^ury  D-r.partne.nt ,  Procure  ri- nt  Division;   the  llav'  ijepartnent.  Bureau  of  ^ 
Supplif  s  and  Accounts;  thp  De  part;-tf:nt  of  Agriculturi-- ,  Division  of  Purchase, 
Sales  and  Traffic;  a,nd  other  authorized  contracting  agenci-'s,  PROVIDED,  that 
the  contract  do(  r  not  spe  cif  icn.lly  re-se-rve   the-  rif.;ht  of  ordering  to  pa-rti-cular 
agfncies.     Howev-r,  approval  of  the-  Chief  of  tli^'  Division  of  Purchase,  Sal^s 
and  Traffic  sh^all  b^-  obtained  prior  to  tiie  purchas'^  of  air  conditioning  equip- 
ment; bookkf  -  ping  and  other  accounting  machines;  nincograi^hing;  nultilithing, 
and  other,  si.ail'ir  duplicating  f;auipr.ient ;  and  notion  pictur^^  carjeras,  projec- 
tion nachines,   sound  recording  eauipn  nt,  and  oth' r  notion  picture-  e.auipnent, 

II.     Contro-c ting  .authori t ie  s .     Contracting  authorities  in  anv  ar.iount  shown 
to  be;  needed  (but  not  in  exce-ss  of  J^IO.OOO)  r.iav  be-  gr^mted  by  chiefs  of 
bur- aus  with  the  concurrencr.  of,  and  subject  to  the  continuing  reviev;  of, 
th^--  Dir-^ctor  of  j'inance  (through  the   Clxief,  Division  of  Purchase,  Sales  and 
Traffic)  :   (a)   to  any  responsible.'  adninistrativ-  position  at  a  regional  office 
or  field  station  where  the  volaeif    of  purchasing  and  contracting  activities 
requires  tiir  t  i.iployuent  of  oers^nnel  tx^^erierncr-d  in  this  work;  or  (b)   to  any 
responsible   burt.^au  officer  or  eriployee  in  the  field  service  wuo  iias  devvloped 
caocicity  ia  purchasing  and  c^'ntracting  work. 

i!]xceptions 

1.  Pids  shall  be  solicited  and  contracts  awarded  by  the  Division  of 
Purch.-istr  ,  Sales  and  Traffic  for: 

a.  Construction  v/ork  wiiere  the  amount  of  the  contract  r.iay  exceed 
^)2,000  (unless  the  Division  of  Purchase,  S;iles  and  Traffic  specifically 
authorizes  solicitei.tion  of  bids  b''-  field  offict-rs)  . 

b.  Purchase  of  aerial  pho togr -iphy ;  air  condi tioiiing  equipment; 
.''.irplan.-;  s  (bids  for  tr  rn  rental  of  --irpl-uiep  be    soliticited  in  tlie  field 
but  contr-:..cts  shall  be-  awarded  by  th-  Division  of  Purchase,  Sales  and  Traffic); 
e.utomotivr   eouipnent;  iieavv  equipment;  heavy  power  farm  machinery;  inboard 
motorbo.ats;  notion  picture  c-''-:  ■■-ras ,   projection  nachijies,   sound  recording 
equioiient,  ■■ind  other  motion  picture  equipment;   fanioldT   snap-out,  pack-type, 
and  other  sifiilar  corii lerciall-.-  printed  forms;  conservation  materials  and 
forvicr  s  which  C''in  be  more  cadv-antageously  or  economically  purcliased  on  a 
ci-ntralized  ba,sis;   stenographic  reporting  services;  bookkeeping  and  otiier 
accounting  nachines;  mimeograpiiing,  .nultilithing,  and  other  similar  duplici- 
ting  eouipnent. 

2.  All  books  and  published  nate  rial  sh-all  be  purcliased  in  accordance 
with  Depart.rirnt  Regulation  4114. 

3.  Any  grant  of  authority  in  the  Procurement  field  is,   of  course, 
limited  by  the  ove-r-all  control  authority  ve  sttd  in  the  Procurr-me  nt  Division 
of  the  Treasury  Depar ti.ie  nt ,  by  Executive  Ord^  r  6166,  dated  June  10,  1933. 
Thr  r^  for  ,   instructions  issued  by  tiiat  agency  shall  supersede    those  outlined 
in  this  Dudget  and  Pinance  Circul'ir. 
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lixistin^,  -h-utlioritir s  Hot  Hosti'icte d,«     G-r'ants  of  authorit^^  nade  in  pursuance.- 
of  tnis  Circular  sli-dl  not        consti'ucd  afe  restrictint'i,  any  t.xisting  authori- 
ties which  an-   lar;.,';  r  tiian  tiu    terras  of  the  nei/  gr'int. 

i'lif;  ite.o.s  cont'iint  d  in  paragr;.iph  "b"  under  "Excnptions"  are  subject  to  future 
modification  b;i,sed  on  the  development  of  standard  specifications,  the  record 
established  in  the  procurenen"C  of  other  materials,  and  po  forth. 

i'or  the  convenience  of  bureau  officials,  and  as  a  means  of  obtaining  uniform 
infornatian  for  the  central  records  of  the  Division  -^f  Purchase,  Sales  and 
Traffic,  st^^mdn.rd  forms  have  been  prepared  on  which  requests  may  be  made  for 
increased  contracting  authority.     In  addition  to  the  information  to  be  in-- 
eluded  in  the  standard  forms,  bureaus  are  requested  to  add  any  other  materi- 
al v/hich  ma^^  assist  in  arriving  at  ft,  determination.    Bureaus  may  obtain 
copies  of  the  forms  from  the  Central  Supply  Section,  1905  South  Agriculture 
Building,  '.Washington,     The  Office  of  Budget  and  Zin.ance  will  be  glad  to 
rent' or  any  assistance  which  nay  be  needed  by  bureaus  in  connection  with  this 
further  decentralization  of  the  procurement  work  of  the  Department. 


(signed)     U.  A.  Jump 
Director  of  finance 


IneVx  Entries; 

PROCU-i'Ei  .3- 1 ,  .'i.uthorities  for 
PUfiCl^SES,  authorities  to  make 
COHT--a.CTS,  authorities  to  make 
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WAE  yOOD  ADMINISTEATION 
Food  Distri"bution  Administration 
Washington  25,  D.  C. 


^  RECEIVED 
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^OEPT.  OF  AGRlCVi^ 


September  8 ,  1943 


ADMINISTEATIVE  SBRVICES  DIVISION  MSMOEANDUM  NO.  27 
Supplement  1 

TO:  Branch  and  Division  Chiefs  and  Regional  Directors 

FROi^:         William  L.  Rice,  Acting  Chief,  Administrative  Services  Division 

SUBJECT;     Contracting  and  Purchasing  Authority 

SECTION  1  -  OPEN  I^IARKET  LIMITATION 

A.  The  open  market  purchase  limitation  of  $50.00  applicahlc  to  the 
Department  was  amended  by  Public  Law  90,  78th  Congress,  approved 
June  26,  1943,  which  contains  the  following  provision; 

"SEC.  204,  Section  3709,  Revised  Statutes  (41  U.S.C.  5),  shall 

not  apply  to  any  purchase  by  or  service  rendered  to  any  execu- 
tive department  or  independent  establishment  during  the  fiscal 
year  1944  when  the  aggregate  amount  involved  does  not  exceed 
$100,  but  this  section  shall  not  be  construed  as  affecting  any 
provision  of  law  authorizing  purchases  or  services  without  regard 
to  said  section  3709  in  amounts  greater  than  $100." 

B.  -  During  the  effective  period  of  Section  204  q^uotad  in  Paragraph  A, 

the  references  to  $50  appearing  in  Department  Regulations  3311, 
3323,  3331,  and  3332  are  suspended  and  $100  is  substituted  there- 
for. 
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TilJl  FOOD  ADIillllSTPJiTIOlI 
Food  Distribution  Administration 
l.'ashington  25,  D.  C. 


De  c  erab  er  1}^^  1945 


ADMIIIISTRATIVE  SERVICES  DIVISIOIJ  i.IEMOPJ.HDmi  NO,  27 

Supplement  '2 


To;  Branch  and  Division  Chiefs  and  Regional  Directors 

From;  F.  J,  Hughes,  Chief,  Administrative  Services  Division 

Subjects     Contracting  and  Purchasing  Authority 


SECTIOIM  -  INVITATIOIIS  AND  BID  EOCICETS 

A.     The  follov/ing  section  of  Administrative  Services  Division  liemorandum 
IJo.  27  is  hereby  rescinded,  effective  immediately: 

1,     Section  III  vriiich  provided  (a)  thB.t  a  copy  of  each  invitation 
for  bids  shall  be  fori;7arded  promptly  at  the  time  of  release  to 
prospective  bidders,  to  the  Chief,  Division  of  purchs.se.  Sales 
and  Traffic,  U.  S.  Department  of  Agriculture,  Washington,  D.C., 
and  to  the  Chief,  Procurement  Section,  Administrative  Services 
Division,  Food  Distribution  Administration,  ''iashington,  D.C., 
and  (b)  that  -v^hen  the  amrd  had  been  inade  and  the  successful 
bidder  notified,  a  complete  file  of  the  bid  docket  should  also 
be  for^rarded  to  the  Chief,  Division  of  Purchase,  Sales  and 
Traffic,  for  roviovif. 


B.     The  Director  of  Finance  has  advised  that  the  rovievr  of  these  docu- 
ments by  the  Division  of  purchase.  Sales  and  Traffic  shov.rs  that  the 
exorcise  of  contracting  authority  by  tht;  Regional  Administrative 
Services  Divisions  has  been  satisfactory. 
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